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WELCOME BACK! 
Hello Gilbert Heights Families,   

We are excited to be planning for the return of students to our classrooms! Having students 
connecting in person with their classmates and teachers will enhance their ability to learn and 
boost their spirits. We want you to know that we are planning carefully to protect the health and 
safety of your children and our staff, and teaching children these strategies will be part of the 
school experience.  

By sending your student to school for in-person learning, you are attesting on a daily basis that they 
have no  symptoms of COVID-19. If a student has had exposure to COVID-19 or is experiencing 
COVID-19 symptoms, they will not be able to attend based on the current guidelines.  

This In-Person Learning Handbook for families has been created to let you know what COVID-19 
precautions  will be in place and what the environment will be like at Gilbert Heights when 
students return to in-person learning. It may be updated due to  changes in state guidelines, and if 
that happens, we will share it with all parents via email and on the school website.  

Thank you in advance for taking time to review this information. We have put forth great effort to 
ensure student and staff safety and to comply with Oregon Department of Education and the Ready 
School Safe Learners  (RSSL) guidance and recommendations. We will continue to monitor updates 
and recommendations from the State and County Health Departments to stay current on our health 
and safety procedures and protocols.   

Can’t wait to be back together again,   

Barbara Kienle, Principal  

Gilbert Heights 

503-256-6502 
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STAY HOME WHEN SICK 
COVID-19 is an illness caused by a virus that can spread from person to person. The virus is 
highly contagious.  It is critical that students stay home when they are not feeling well or have 
been exposed to the virus.  

In order to protect all staff and students, no one should enter a school if they are not feeling well 
or if they  believe they may have been exposed to COVID-19. Before school each day, parents must 
screen their student  for the following symptoms:  

• Fever [>100.4 degrees F] or chills  
• Cough  
• Shortness of breath or difficulty breathing [without recent physical activity]  
• Muscle or body aches  
• New loss of taste or smell  
• Vomiting  
• Diarrhea  
• Skin rash or sores not previously diagnosed 

By sending your student to school, you attest that your student is not experiencing any COVID-19 
symptoms and has not been in close contact with someone with a positive or presumptive case of 
COVID-19, or who is waiting for COVID-19 test results. Staff will visually screen students for 
symptoms before entry to school and throughout the day.   

Students who exhibit symptoms of COVID-19 will be sent to our Isolation Room. If a parent or 
guardian has previously completed a consent form, students will self-administer a COVID-19 antigen 
test under the care of the school health staff. After that test, regardless of the result, staff will 
contact parents or guardians to arrange for them to be picked up and taken home.  
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HEALTH ROOM AND SYMPTOM ROOM 
If students become ill at school, we have strict protocols to follow. In addition to our health room, 
we will also  have a Symptom Room where students will go if they are displaying symptoms 
associated with COVID-19 (see below). In both the Health Room and the Symptom Room, health and 
safety measures will be followed, including physical distancing. Both rooms are equipped with 
personal protective equipment [PPE]. 

Our Health Room will be used to care for children who are injured or have signs of illness that are 
not known  COVID-19 symptoms such as injuries that cannot be managed by a Band-Aid. The Health 
Room will also be used by students needing to take medication. 

Our Symptom Room will be used for children who have a symptom or signs of illness that are known 
COVID-19 symptoms. This room will be staffed with a Health Assistant or other trained staff.  

Families will be notified as usual if a student visits the Health Room or Symptom Room.  

All families will be notified if their student has a suspected or confirmed COVID-19 related 
symptom. Students  with such symptoms will need to be picked up from campus as soon as possible 
and should be seen by a  physician.  

Students who exhibit symptoms of COVID-19 will be administered a COVID-19 antigen test under 
the care of trained staff member in our Symptom Room, if a parent consent form is on file. After 
that test, regardless of the  result, staff will contact parents or guardians to arrange for them to be 
picked up and taken home. 

Symptoms Requiring a visit to the Symptom Room 
• Fever [>100.4 degrees F] or chills  
• Cough  
• Shortness of breath or difficulty breathing [without recent physical activity]  
• Muscle or body aches  
• New loss of taste or smell  
• Vomiting  
• Diarrhea  
• Skin rash or sores not previously diagnosed 
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COVID-19 TESTING IN SCHOOLS 

To further mitigate the risk of COVID-19 transmission in Oregon’s K-12 schools, the Oregon Health 
Authority  (OHA) is supporting COVID-19 testing in public school offering partial or full in-person 
instruction for students  and staff who display symptoms of COVID-19 or who have been exposed to 
COVID-19 in the school setting.  This program is intended to test students and school staff only if 
their symptoms have been identified while  at school. The district will be providing staff and 
students who are COVID-19 symptomatic, or who are determined to have been exposed to someone 
with COVID-19 rapid testing.  
   
Test Kit   
The district will be using the Abbott BinaxNOW point-of-care antigen test. The Abbot BinaxNOW 
test is most  accurate when an individual is tested in the early stages of infection, when the 
amount of virus in the respiratory tract is generally highest. Specimens must be collected by the 
person being tested, under observation by a school testing administrator. The Abbott BinaxNOW 
test is not intended to be used to screen asymptomatic individuals or those without a known 
exposure to COVID-19.  

Privacy  
Student test results, both positive and negative, shall be kept confidential. Student test results 
may be shared  with the student and their legal guardian only. However, student test results will be  
reported to public health, as required under ORS 433.004 and ORS 433.008. As outlined in the 
Ready Schools,  Safe Learners guidance, schools must train staff on confidentiality requirements 
under FERPA, HIPAA, and local  policy regarding student and staff health information, including a 
COVID-19 diagnosis.   

Reporting requirements   
Logging tests:  
• Results of each test must be promptly logged in the Abbott BinaxNOW Testing Log.                                                      
• Testing logs must be kept in a secure location and may be audited by OHA.  
• Daily reporting of all positive and negative results must be made to the Oregon Health Authority.                             
• All positive cases should be reported immediately to the local public health authority.  

Consent forms  
To be tested at school, students must have written consent on file prior to an identified need for 
COVID-19  testing. Here is a link to the COVID 19 Testing Consent Form for the parent/guardian to 
complete and return to  the school.  
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ARRIVAL AND DISMISSAL            

To provide the safest environment possible for our students and staff, only students and staff will 
be allowed inside the building during in-person instruction. Please remember that for everyone’s 
health and safety, it is required to remain masked and physically distanced while on school 
grounds. Please do not congregate. 

ARRIVAL 
Parent Drop Off and Walkers  
• Students are welcome on campus beginning at 8:50 a.m. 
• The doors to the building will be open at 9:00 a.m. 
• Students who are dropped off or walk must line up in their designated meeting spot. 

• Most classes will be under the covered area on the blacktop. 
• Classes on the lower level with an external door will line up outside, in front of their 

classroom door. 
• Students who are dropped off or walking will not be allowed to enter the back gym building.  

They must come to the front of the building to their designated meeting spot.  
• Students will be escorted to their classrooms by a staff member. 
• All students will be given hand sanitizer as they enter the building. 
• As students enter the building visual screenings will be conducted for symptoms of COVID-19. 
• Students displaying symptoms of COVID-19 will go directly to the Symptom Room to have their 

temperature taken (Please see Health Room & Symptom Room Procedures). 

Late-arriving students [after 9:15 a.m.]  
• Walk up to the front entrance of the school and ring the buzzer on the front doors to be let in and 

screened by the office staff.   
• Late students will be escorted to their classroom. 

DISMISSAL 
Car Pick Up  
• Parents driving to pick up students will be asked to wait in their cars while students are being 

escorted to their designated arrival/dismissal meeting spot. 
• A staff member will ask for student(s) name(s) and call for them to come to the car. 
• To assist staff in keeping proper distancing and safety precautions, we ask parents to not park and 

exit their car unless directed to do so by a school staff member.  

Walkers 
• Parents walking to pick up student(s), are asked to wait on the island in the middle of the parking 

lot. 
• A staff member will be waiting with walking students to dismiss them to parents on the island. 
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TRANSPORTATION  
Bus cleaning  
All seats and touch points will be disinfected between each route and at the end of each day.  

Passenger and Driver safety  
Staff will use hand sanitizer each time they come into contact with a child.  

Loading at Bus Stops  
• Students will wear proper face coverings on the bus and at bus stops at all times.  
• The bus driver will conduct a visual screening for COVID-19 symptoms as each boards  the bus. 
• If a student exhibits symptoms and a parent/guardian is present the student will be sent home. 
• If a parent is not present the student will be seated in the first row in a seat at least 6 feet from 

other students, and transported to school. Drivers will contact the school en-route if they picked 
up a symptomatic student. School staff will contact the parent/guardian to arrange transport 
home.  

• Students first on the bus will sit in the back of the bus, filling from back to front.  
• Physical distancing will be accomplished with one student per seat to minimize risk of exposure.                             
• Every other bus window will be down at least 4 inches to provide fresh air circulation.  
• Please encourage children to dress for the weather.  

Unloading at School  
• Students will remain in their seat until directed by the driver.  
• Students will be released by the driver, row by row.  
• Each row shall fully exit the bus before the next row of students are dismissed.  
• Driver shall release rows from front to back of the bus.  
• If a student has exhibiting symptoms, they will be the first off the bus and met by school staff.  
• Students will form a social distanced line and be escorted into the building by a staff member. 
• Busses will be released one at a time to adhere to social distance guidelines and to prevent 

congestion in the building.  

Loading at School  
• The office will dismiss bus riders as busses arrive.  Calling each bus number.   
• Students will social distance in the hallway while walking to bus.  
• Physical distancing markers will encourage adequate spacing while waiting to board the bus.                        
• The driver will verify the student on the contact-log for that ride.  
• Students will board in order of seating assignments to the extent possible [given that afternoon 

routes differ from morning routes].  
• Students will be assigned a seat on the bus to support students exiting the bus from the front 

rows to the back rows in avoidance of student contact while off loading.  
• No student exhibiting symptoms will be transported home on a bus with other students.  

Gilbert Heights Elementary School In-Person Learning Handbook  6



Unloading at Bus Stops  
• Seating assignments will generally allow for unloading from the front rows to the back rows to 

avoid student contact while off loading.  
• Drivers will remind students to maintain physical distance as they depart the bus. District staff 

will coordinate with student case managers to ensure all students have access to school and that 
their individual needs are met.  

Driver Safety 
• Drivers will be screened daily prior to picking up students.  
• Drivers will follow district mask policies while driving buses and on school property.                                                
• Training will be provided for every driver before the start of the year regarding cleaning 

protocols, visual  screening of all students, isolation procedures and communication to the 
school, and contact-tracing logs.  

Transportation communications  
Signs on bus windows will provide guidelines.  

Maximizing ventilation  
Bus ventilation will be maximized by opening every other window at least 4 inches. Students are 
encouraged  to dress warmly. 
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COHORTING AND SCHEDULES 

Cohorting is a significant strategy to reduce COVID-19 spread. Cohorting refers to a consistent 
group of  students that stays together for the duration of the school day. 

Students will be grouped together into cohorts for their return to school. Cohorts help limit the 
potential  exposure of people when a COVID-19 case is identified in the school, enable officials to 
do contact tracing, and  minimize school wide disruptions in student learning. Maintaining small, 
stable cohorts can decrease the risk  of exposure to in-person instruction. Cohorts can be no larger 
than what can be safely accommodated by the space as defined by state guidelines. (See schedule) 

Hybrid Schedules  
Breakfast and Lunch will be eaten at home. 
Synchronous and Asynchronous learning will be done at home. 

Gilbert Heights Elementary Schedule- A Day Cohorts - Hybrid 
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Cohort A- Weekly 
Schedule

9:00-11:30 a.m. 11:30 a.m.- 
12:30 p.m.

12:30-3:00 p.m.

Monday In School Student 

Transition  

Time & Lunch

Asynchronous Learning

Tuesday Asynchronous Learning Synchronous Learning with CDL 
classmates

Wednesday In School Asynchronous Learning

Thursday Asynchronous Learning Synchronous Learning with CDL 
classmates

Friday Morning Meeting (9:00 - 9:20), Applied Learning, Enrichment Groups 



Gilbert Heights Elementary Schedule - B Day Cohorts - Hybrid 

Gilbert Heights Elementary Schedule - Cohort C Comprehensive Distance Learning (CDL) 

Comprehensive Distance Learning Cohort students will be meeting for one of the Specials (Music, PE or 
Library) Synchronously each day.  
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Cohort B- Weekly 
Schedule

9:00-11:30 a.m. 11:30 a.m.- 
12:30 p.m.

12:30-3:00 p.m.

Monday Asynchronous Learning Student 

Transition 

Time & Lunch

Synchronous Learning with CDL 
classmates

Tuesday In School Asynchronous Learning

Wednesday Asynchronous Learning Synchronous Learning with CDL 
classmates

Thursday In School Asynchronous Learning

Friday Morning Meeting (9:00 - 9:20), Applied Learning, Enrichment Groups 

Cohort C - CDL 
Weekly Schedule

9:00-11:30 a.m. 11:30 a.m.- 
12:30 p.m.

12:30-3:00 p.m.

Monday Asynchronous Learning, 
Synchronous Specials, 
Synchronous small group 
time

Student 

Transition 

Time & 

Lunch

CDL Synchronous Learning

Tuesday Asynchronous Learning, 
Synchronous Specials, 
Synchronous small group 
time

CDL Synchronous Learning

Wednesday Asynchronous Learning, 
Synchronous Specials, 
Synchronous small group 
time

CDL Synchronous Learning

Thursday Asynchronous Learning, 
Synchronous Specials, 
Synchronous small group 
time

CDL Synchronous Learning

Friday Morning Meeting (9:00 - 9:20), Applied Learning, Enrichment Groups 



        

THE CLASSROOM ENVIRONMENT 

On their return to in-person learning, students will find a warm, welcoming teacher eager to greet  
students, promote community building and teach social-emotional skills. Some procedures and the 
classroom set-up will look different in order to keep everyone  physically distanced. To maximize 
health and safety, below are some of the COVID-19 safety procedures students will be expected to 
follow in their classrooms:  

• The arrangement of student desks will look different than they may have experienced in the past. 
To assist in setting up classrooms with required physical distancing, our district used spacing 
templates in setting up all of our classrooms to ensure the recommended guidance for physical 
distancing between students and to provide adequate space for each person in the room.  

• Classrooms will be disinfected nightly.  
• Coats, backpacks, and other personal items will be stored on and next to the student’s chair.                                    
• There will be no shared materials. Students will store their own supplies in boxes.                                                      
• High touch points such as restrooms, doorknobs, and railings within the building will receive 

continuous cleaning throughout the day. 
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PHYSICAL DISTANCING  
All students and staff will maintain physical distancing with other people. 

Physical distancing Guidelines:  

• Students and staff will maintain physical distance to the maximum extent possible when in school 
buildings and on school grounds. 

• Some hallways may be reserved for certain cohorts or marked for physical distancing.  
• All students and staff will follow these guidelines. 
• Classroom configurations will be measured for students to maintain physical distancing while at 

their desks. 
• Students will not gather in communal spaces except in their own cohort. 

Access roads, traffic flows, and parking lots have been analyzed to provide the best possible 
solution for a limited drop off window with the least impact to overall traffic while maintaining 
physical distancing and overall safety. Individual diagrams and plans are being developed and will 
be communicated  to students, families, and our community. 

• In order to maintain physical distancing students will remain on buses at drop off time until it is 
their turn to enter the building.                                

• Students will be required to maintain physical distance, prior to building entry, in their 
designated waiting area.                                                               

• No parents, guardians, volunteers, or visitors are permitted to enter the building. 
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FACE COVERINGS 

All individuals are REQUIRED to wear a face covering when on school property. A cloth mask 
that covers the mouth and nose will be sufficient.  

Students will be asked to bring a clean face mask from home each day plus one additional change 
as a  backup. We will have additional masks for students should the need arise. Student face 
coverings must:  

• Cover both mouth and nose.  
• Be clean and in good repair.  
• Fit snugly but comfortably against the side of the face.  
• Allow for breathing without restriction.  
• Be constructed with two or more layers of non-porous cloth or be a disposable surgical-type mask. 

Students in need of a mask exemption should speak with the principal. 

If a student is unable to follow safety measures, family will be contacted and a safety plan will be 
created. If the safety plan is not followed, then the student could be moved to Comprehensive 
Distance Learning (CDL).  
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HAND HYGIENE 

Students and staff will wash their hands and use hand sanitizer regularly. Students will be 
taught proper hand hygiene in class. Hand sanitizer will be located at key transition points 
throughout the school.  

Hand Hygiene Guidelines:  

• Avoid touching your face, especially your mouth, eyes, and nose. 
• Avoid touching your mask while wearing it. If it needs to be adjusted, reposition the straps 

around your ears. 
• Wash your hands often using warm water and soap. Wash for at least 20 seconds over the whole 

hand, tops and palms, including between your fingers. 
• When warm soapy water is not available, use hand sanitizer. This will be provided throughout the 

school building. 
• Do not touch others. Remember to maintain distance between yourself and others. 
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BATHROOM BREAKS AND HALLWAY USE 

Bathroom Breaks  
• Students will be assigned a specific bathroom based on their cohort.  
• There will be a limit to the number  of students who are allowed into the restroom at one time 

due to the need for social distancing.  
• Only one student per class will be dismissed at a time to use the restroom. This ensures students 

are not congregating or crossing cohorts. 
• If the restroom is being used, students will wait on the “Wait Spot.” 
• Each class will be assigned a specific bathroom to use while in the building. Whenever possible 

the closest restroom was assigned to a class. However, in order to minimize the total number of 
people using the same bathroom, some classes have not been assigned the nearest restroom. 

Hallway Use 
• All hallways will have directional arrows for students to follow.   
• Arrival and dismissal times will be staggered to avoid congestion in the hallways. 
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FOOD AND WATER 
Water  
• To limit the congregation of students and cross-contamination, drinking fountains will be closed. 
• Students are encouraged to bring a personal water bottle to school. 

Food  
• All students should eat breakfast and lunch at home. 
• To limit exposure to COVID-19, no meals or snacks will be eaten at school . 
• Students who bring food to school will be asked to put it in their backpack and wait to consume it 

at home.  
• In the event of a diabetic emergency, the student will report to the health room for medical 

attention. 

Grab and Go School Meals  
• Free meals will continue to be available for each child age 1 to 18 through June 2021.                                              
• Meal distribution will continue at designated areas at 12:15 M-F, please see district website for 

updated information.  
• Students attending school in-person will have an opportunity to pick up meals on their way out of 

the building. 
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VISITORS AND VOLUNTEERS 
In order to provide the safest environment possible for our students and staff members, only 
Gilbert Heights students and staff will be allowed past the campus entrances during in-person 
learning. In case you have a specific need for assistance, please contact the school principal.  

We love our volunteers and appreciate our amazing and supportive parent and community 
involvement,  and can’t wait to welcome you back into the building in the future. In the meantime, 
we will implement  the following:   

Parents, guardians, and family members of students will not be allowed past the campus entrances. 
We appreciate your understanding and cooperation If you need assistance, or need to drop off or 
pick-up materials,  please contact our main office: 

Gilbert Heights Elementary School at 503-256-6502 

Only district-approved visitors will be allowed on campus during hybrid instruction. These will be 
very limited. We will not be inviting special guests, guest speakers, volunteers, or other community 
members to the  school.  

Gilbert Heights Elementary School In-Person Learning Handbook  16



RESOURCES FOR FAMILIES  

Can my child go to school today flowchart 
Can my child go to school today flowchart: Spanish 
Proper Hand Washing for students- Elementary 
Proper Hand Washing for Students -Elementary 
Teaching social/physical distancing 
Wear a mask at school-  Elementary 
Wearing a mask- Middle School 

There may be updates to this document as state guidelines change. When that happens all 
families will be  emailed a copy, and it will also be posted on the school websites.  
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https://drive.google.com/file/d/1cgwW3XTU_C3nZQRk21s19iBCVoDT9xTq/view?usp=sharing
https://drive.google.com/file/d/1m5BotzxdFfg8MEVZzv0pWGLshrhjjWG-/view?usp=sharing
https://youtu.be/qJG72sycQB8
https://youtu.be/kHPQrYthn6M
https://www.youtube.com/watch?v=wsInL-7q3xc&t=253s
https://www.youtube.com/watch?v=jayKBZFx_aw
https://www.youtube.com/watch?v=EC2OxVSX53M&t=74s
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